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Parish of Christchurch
Legacy Policy

From time to time the Parish of Christchurch may receive gifts from deceased members who have left legacies for the Parish of Christchurch from their estate. 
When notification is received in the Parish of Christchurch the Finance Officer will
· Report on the notification to the Vicar, Chair of Finance, and the Senior Staff Team
· Set up a file for the Legacy.
· Communicate with the Solicitor/family and ask for a copy of the Will/Letter.
· The Vicar and the Chair of Finance will communicate the receipt of the Legacy to the Finance Committee and the PCC. 
· The Vicar will decide whether there needs to be a wider communication via a congregation meeting or via a pastoral letter.
In some cases, the deceased person will have left instructions, either in a will or in a letter, regarding the use of the legacy and the Parish of Christchurch is obligated to use the gift for that purpose. This is called a restricted legacy, and the finance team will ensure that the legacy is put into a restricted account.

In other cases, where no instructions have been given, the PCC will need to decide how the legacy will be used. In these circumstances it is proposed that:

· Subject to PCC agreement wherever financially viable within the bigger picture of Parish’s finances, the legacy will be applied to an aspect of Parish’s activity that the deceased person was associated with or had a particular affinity with.
· Where the amount of the legacy is for a sum of up to £5,000, the appropriate use of the gift will be considered and decided by the Finance Committee. The use of the legacy may be applied immediately and the details reported at the next PCC Meeting.
· Where the amount of the legacy is for a sum in excess of £5,000, the appropriate use of the gift will be considered by the PCC. 

Legacies to which the Parish is entitled are recorded in accounting records and total receipts are shown in the annual accounts.


Note: This policy form part of the Parish of Christchurch Financial Controls document.
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